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▪ Business Development 

▪ Sales Lead Generation 

▪ Exceptional Customer Service 

▪ Customer Relationship 

Management 

▪ Administrative Support 

▪ Market Knowledge 

▪ Critical Problem-Solving 

▪ Fund Raising Experience 

▪ Profit/Loss Management 

▪ Team Leadership 

▪ Project Management 

▪ Operations Management 

▪ Resource Allocation & Planning 

▪ Strategic Planning 

▪ Financial Planning & Budgeting 

▪ Talent & Team Development 

▪ Underwriting Knowledge 

▪ Contract Negotiation 

▪ Requirement Analysis 

▪ Conflict Resolution 

▪ Personnel Management 

▪ Insurance Policies 

▪ Automation & Optimization 

 

 

07897505033       

 
ermak_karima@hotmail.
com 
 

220 Winns Avenue, 
Walthamstow, E17 5LP  
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Skills 
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CONTACT 
 

PROFESSIONAL SKILLS 

✓ Curriculum Development 

✓ Classroom Management 

✓ Team Leadership 

✓ Student Assessment 

✓ Educational Technology 

✓ English Instruction 

✓ Lesson Planning 

✓ Inclusive Education 

✓ Microsoft Office 

✓ Social Media 

✓ Staff Development 

✓ Data Analysis 

✓ Conflict Resolution 

✓ Communication Skills 

 

 

PERSONAL PROFILE 
Accomplished and results-driven Primary School Head Teacher with over 7 years of 
comprehensive experience in primary and secondary education. Adept at creating and 
implementing engaging curricula that cater to diverse learning needs, while maintaining a 
supportive and inclusive classroom environment. Equipped with a Master's in Education 
and specialized training in English language instruction through the Punjab English 
Education Learning Initiative (PEELI). Demonstrated expertise in leading teams of 
educators, driving academic excellence, and integrating educational technology to enhance 
student learning outcomes. Committed to fostering a culture of continuous improvement, 
student achievement, and lifelong learning. 

STRENGTHS & CAPABILITIES 
 

• Proven ability to lead and mentor teams of educators. 
• Skilled in student assessment and data-driven instructional strategies. 
• Strong command of educational technology tools for enhanced learning. 
• Expertise in curriculum development tailored to diverse student needs. 
• Experienced in educational leadership and coordination at the primary level. 
• Committed to continuous professional development and educational excellence. 
• Effective in integrating interactive learning strategies to boost student engagement. 
• Proficient in managing classroom dynamic & fostering a positive learning 

environment. 

PROFESSIONAL EXPERIENCE 
❖ Primary School Head Teacher   (July 2017 -Present) 

Punjab Education Department, Pakistan 
 

• Developed and implemented comprehensive curricula for English, Science, and 

Math’s. 

• Led and managed a team of educators to ensure effective teaching practices. 

• Fostered an inclusive classroom environment that supported student engagement. 

• Integrated educational technology to enhance instructional delivery and interaction. 

• Designed and conducted assessments to monitor and improve student performance. 

• Coordinated professional development for staff to enhance teaching skills. 

• Engaged with parents to discuss student progress and address concerns. 
 

ACADEMIC EDUCATION & COURSES 
❖ Master’s in Education       2019 

Mirpur University of Science and Technology, Pakistan 
❖ Bachelor of Arts in English Literature     2015 

University of the Punjab, Pakistan 
❖ Higher Secondary School Certificate      2013 

BISE Rawalpindi, Pakistan       
❖ PEELI Training (Punjab English Education Learning Initiative) 2019 

QAED and British Council 
❖ Achieved an overall IELTS band score of 7.0, demonstrating strong  

English language. 
❖ Post Graduate Certificate in Education                    2025 

UCAM University Spain 

ACHIEVEMENTS 
 

• Implemented a new curriculum, boosting student performance metrics by 15%. 

• Integrated educational technology, increasing student participation by 20%. 

• Conducted professional development workshops, enhancing teacher effectiveness. 

• Developed an assessment system, improving student feedback and outcomes. 

• Coordinated a community outreach program, increasing parent involvement. 

• Achieved a 95% student satisfaction rate through innovative teaching methods. 

• Contributed to the school’s successful accreditation for educational excellence. 

• Led a successful school-wide initiative that reduced student absenteeism by 10%. 

• Developed a school-wide reading program that improved literacy rates by 25%. 

• Awarded "Outstanding Educator" for exemplary classroom management 

&engagement. 

 

KINZA MUNEER 

+92305-8995697 
 
Ms.kinzamuneer1995@gmail.com 

 
Rawalpindi, Punjab, Pakistan 
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PERSONAL INFORMATION 
 

• Full Name   : Kinza Muneer 

• Marital Status  : Married 

• Religion   : Islam 

• Nationality   : Pakistani 

• Date of Birth  : November 20, 1995 

• Contact Number  : +92305-8995697 

• LinkedIn   : www.linkedin.com/in/kinza-muneer917 

• Email Address  : ms.kinzamuneer1995@gmail.com 

• Address   : Rawalpindi, Punjab, Pakistan 

EXPERTISE 
•  

• Expert in designing and implementing comprehensive curricula across multiple subjects. 

• Skilled in creating and maintaining a positive and productive learning environment. 

• Proficient in incorporating digital tools to enhance teaching and student engagement. 

• Experienced in leading and mentoring a team of educators to achieve academic goals. 

• Effective in organizing and delivering training workshops to enhance teacher skills. 

• Capable of fostering an inclusive environment that supports diverse learning needs. 

• Experienced in addressing and resolving behavioral issues to maintain classroom order. 

• Skilled in developing and executing strategic plans to achieve long-term educational goals. 

• Capable of employing strategies to motivate and inspire students to achieve their full potential. 

• Adept at developing and conducting assessments to evaluate and improve student performance. 

• Proficient in using data to inform and tailor instructional strategies for better student outcomes 

• Skilled in employing interactive methods to engage students and enhance learning experiences. 

• Skilled in building strong relationships with parents and the community to support student success. 

• Experienced in effectively managing educational resources and budgets to maximize their impact. 

• Proficient in mediating and resolving conflicts among students, staff, and parents to maintain harmony. 

• Adept at creating and managing programs that address educational gaps and promote student development. 

• Adept at assessing and refining curricula to ensure alignment with educational standards and student needs. 

• Knowledgeable in applying educational policies and standards to ensure compliance and improve school practices. 

LANGUAGES 
•  

• English 

• Urdu 

REFERENCES 
•  

Available upon Request. 
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