Languages
Known:

% English, Hindi, Telugu

& Arabic

Skills:

* Accounting Packages -

Venus, Tally, Wings,
Focus, Dac -Easy, ERP

% Windows 98/2000
% MS Office

Personal Details:

Nationality:  Indian
Religion: Muslim
Date of Birth: 02-02-
1983

Gender: Male

Marital status:

Married

Passport No.: V6982419

® Profile

Having more than 16 years experience in the field of Accounts &
Finance using different Accounting Packages like Tally ERP.9,
Peachtree, Venus & Wings with extensive knowledge of Management
& Financial Accounting, Analysis, Inventory & Stock Management,
Auditing, Business and FinancialManagement &Management
Information System.

® Career Objective

To work in a challengingenvironment of an esteemed organization's

Accounts & Finance department and contribute to its overall growth.

® Education:

Bachelorof Commerce withComputer Applications Kakatiya University,

Warangal, India - 2004

Work History

1. HH Amir Sheikh Tamim Bin Hamad Al Thani ( Rayyan )
Qatar Doha ( Accountant) )
Apr-21 - Oct-24 @
Job Responsibilities : Kfﬁx’wm

AGRICULTURAL

Ensuring the accuracy of financial documents, as well as their
compliance with relevant laws and regulations

Preparing and maintaining important financial reports
Everyday update of Fruits & Vegetable price in ERP as per
Qatar Ministry of External Affairs.

Invoicing to Customers like Carrefour, Lulu , HH Shaikh Tamim
Bin Hamad Al Thani Family , Family Food Company.

Aging Reports

Evaluating financial operations to recommend best practices,
identify issues and strategize solutions, and help organizations
run efficiently



%* Comfortable in

% Detail-oriented

*» QOrganization &

% Offering guidance on cost reduction, revenue enhancement,
and profit maximization
% Conducting forecasting and risk analysis assessments

2. Amir Mazra ( Farm ) Kuwait ,
Suwaik Industrial area

Job Responsibilities :

Personality

Profile: Preparing Costing of Khalta ( Sand ) purchase from Germany
s Plants seeds purchase from different clients
- Highly adaptable

Preparing sales Reports quarterly
Preparing Invoices , Aging Report,
Cash flow statement weekly

Petty cash, Salary process

Bank Reconcilation statement monthly
Yearly Inventory , Audit process.

dynamic environments

Analytical Skills 3. Mastery Space Advertisement Co. ( Accountant )
¢ Interpersonal Skills Kingdom Of Saudi Arabia ( Riyadh ) Olaya
Aug-19 - Oct-21 iy,
Job Responsibilities : M

/L

% Prepare budget forecasts.

% Publish financial statements in time.

% Handle monthly, quarterly and annual closings.

% Reconcile accounts payable and receivable.

% Timely bank payments.

% Compute taxes and prepare tax returns.

% Quaterly Tax payments

% Preparing Invoices

% SOA follow up outstanding receivables

% Manage balance sheets and profit/loss statements.

4. Zannah al Baraka Holding Group of Companies
Dr. Jamal (SaudiNational) () & %iiobe
Kingdom Of Saudi Arabia Abha ( General Accountant )
Mar 16 - May 19.

Job Responsibilities:
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Perform weekly cash account and credit card reconciliations.

Prepare journal entries and support month - end close process.
Correspond with vendors.

Assist with year - end audit requests and other ad-hoc assignments
as needed.

Co-ordinate with franchiser for further future sales promotion.
Improving sales by making team work by coordinating with the sales
staff to achieve the target sales.

Maintaining records by filing documents.

Prepares financial reports by collecting, analyzing and summarizing
account information and trends.

Oversee accounts payable process for restaurant locations and
corporate level.

Assist stores in resolving invoicing questions and basic P&L variance
questions.
Perform monthly reconciliations for several general ledger accounts.

. Fresh Fruits Company
Accountant , HR, Payroll WPS Special
U.AE. Dec 13 - Feb 15

Job Responsibilities:

Tally ERP Accounting programme entries, reports.

Salary Processing: Daily Attendance Report, Leave Summary, OT
Report, Loan Recovery Entries, Approval from Internal Auditor,
Transfer Letter Preparation, SIF CD Preparation, Follow up with the
Bank to process the salary, JV Entries in the Accounts programme.
Leave Salary: Leave History, Information to Department heads,

Computation (Resignation Termination &Non-Renewal), Cheque
preparation, Passport Release from PRO.

Final Settlement: (ASAP the moment we receive all the details):
Computation (Resignation, Termination &Non Renewal), Approval
from Internal Auditor, Cheque preparation, Passport Release from
PRO, JV entries in the Accounts System Programme.

Daily Routine Work: Creating Employee ID & Finger Prints in the
Punching Machine, Daily Attendance updating for staff, Extract



Employees details for Management Requirement, Coordinate with
Legal Dept., for Employees settlement, Filing of documents into
Employees file, Report for New employee joining, Report for Re-joining
from Vacation, Sick leave or any other leave approval / Action to HR.

6. Magus International (A Division of Mahmoud Said Fakhry&. Sons

Co.)
Accountant
Kingdom Of Saudi Arabia, Jeddah . OctO5 - N\
maGus
Job Responsibilities: o o £ e o

% Accounting Transactions of the whole Organization

% Monitoring the Cash Flow & Bank Transactions.

% Monitoring, Directing and coordinating the work of the Subordinates.

% Reporting to the Finance Manager & Discussing Issues related to
Finance & Accounting.

% Implementing new Costing and Accounting Procedures as needed and
See that they are practiced.

% Ensuring the Accuracy of the Accounting Transactions by conducting
InternalAudit in timely intervals.

% Responsible for the Payables within the Organization.

% Responsible for maintaining and controlling Item codes and the
Inventories for the whole Organization.

% Monitoring the day to day Cash Transaction of all the Branches with in
the kingdom.

% Responsible for Preparing Reconciliation Statements for Bank & other
Ledger accounts.

% Assisting the Finance Manager in Preparing Income & Expenditure
Account andBalance Sheet on monthly basis.(Consolidated &
Individually for each Branch)

% Calculating Monthly Turnover & Commissions Payable to the Sates
Personals.

#% Maintaining the Cost of Operating the Factor,' & Production.

% Preparing Various Financial Analysis's and generating reports to help
themanagement take better Decisions.

% Maintaining Healthy Management Information System.

% Coordinating all the responsibilities of the Accounts & Finance
Department.

7. Accounts Trainee for a Chartered Accountant- India Feb 98 - Dec
o1



® Declaration:

| hereby declare that, the information stated above is true and
correct to the best of my knowledge and belief.

| assure to serve the organization with my full ability honestly
and sincerely while providing my best attention and services at all
times.

Sincerely,

Mohammed Shakeel
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Addres$ 5200001 P.0.Box:181020 DEIRA 2/1/189159 A
NOTES : | R
718106/1

Director Entry Permits & Residence Department
please turn over

aelB¥ s JEEAFEEG31 5 ya] e




Ministry of Health & Family Weltare
Governmanl ol India

Covid-19 Vaccination Certificate

Issued in India by Ministry of Health & Family Welfare, Govt of India

Beneficlary Details
Beneflciary Name

Dale of Birth (YYYY-MM-DD)
Gender

Passport Numbes

Vaccination Status (£ of doses)

Beneficiary Reference ID

Vaccination Details
Vaccine Name

vaccine Type

Manulaciurer

Dose #

Dale of Dose (YYYY-MM-DD)

Dose Hatch #

i

in casa of any adverse evente kKindly con

Centificate 1D 68503397228

Eact the nearec) ol

“Together, India will defeat
COVID-19"

- Prime Minister Norendra Modi

This certificate s compllant with WHO-DDCC:VS data dictlonary

COWIN

Winmrg Over COVID

cEnge

Mohammad Shakeel
1983-02-02

Male

VEe9g82419

Fully Vaccinated (2 Doses)
32610258704477

COVISHIELD
COVID-19 vaccine, non-replicating viral vector
Serum Institute of India Pvt. Ltd.

1st 2nd
2021-10-19 2022-01-25
4121P230 4121AA06TM

+




JOB OFFER LETTER —————)
_&i CURS

B AV B =TT e

Dated: 29" December, 2012
Mr. Mohammad Shakeel

PP. No.

Indian National

Dear Mr. Mohammed Shakeeg!,

We are pleased to inform you that you have been selected for the position of “General Accountant” In the
company and we are delighted to make you the following job offer effective from your jaining the company.

We trust that your knowledge, skills and experience will be among our most valuable assets.
The remuneration shall be AED 4,000/- month (The breakdown is as follows):

Basic Salary : AED 240000

Accommodation 1 AED 1,000.00

Other Allowance : AED 600,00

Transportation ! Provide by company (Plck & Drog)

Probationary Period The first six (6) months shall be the probationary period during which your
Performance shall be assessed,

Leave : 30days paid leave after completion of every 12 months of service

Medical 1 For Self as per Company rules

Working Hours 1 9 hours per day (Including Meal & Prayer Time)

All ather benefits shall be as per UAE law,
It is necessary that your start date is no later than 06" Jan 2013, so that we can start the work accordingly.
We would appreciate to hear confirmation from you.

Yours faithtully,
For Fresh Fruits Company - Dubal

AR. Mansouri
Managing DI

| accept above lerms & condition
Mr. Mohammad Shakeel
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REQISTRATIO

INDIAN CITIZENS RESIDENT ADEQAD ARE ADVISED TO REQIETER
THEMBELVES AT THE KEALEET INDIAN MISSIONTOET

1 CAUTION DA — W) ..n...l.

THIS PASEPORT 13 THE PROPERTY OF THE COVERNMENT OF
INDIA. ANY COMMUNICATION RECEIVED BY THE HOLDER FROM A
PASEPORT AUTHORLTY REGARDING THIS PASEPONT, INCLUDING
DEMAND POR ITE SURRENDER, SHOULD BE COMPLIED WITH
IMMEDIATELY:

THIS PAESPORT SHOULD NOT NE SENT OUT OF ANY COUNTRY BY
FOET: THIS SHOULD DE IN THHOUSTODY EITHER OF THE HOLDER
OR OF A PEES0Y AUTHORISED DY THE HOLDER. IT MUST NOT BE
ALTERED DR MUTILATED IN ANY WAY

LOSY. THEFT OR DESTRUCTION OF THIS PABETDRT BHOULD BE
IMMEDIATELY REFORTED TO THE NEAREST PABSPORT AUTHORITY
I¥ IXDIA OR TF THE HOLDER 15 ARROAD, T0 THE NEAR EAT INDIAN
MATESIOM/TOET AND TO THE LOGAL POLICE. OMLY AFTER EXHAUSTIVE
HNQUIRIES SHALL A DUPLICATE PASEPOGNT m.F_H_ ISEUED.
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Zannah Albarakah Heldind C.G.LTD
Capital of the comp .8.000.000 SAR
C.R.No.:5850029652
8511King Abdulaziz Road Al Rabwah
Abha 62523-2213 [ Unit No . : 3
Kingdom Of Saudi Arabia
Unified Number : 920004882
Fax No : 00966172288B66

7\

()

~

olAp dcg o000

duauslall dapll dilj

[ poped ) g 08 ) B S o B g
Fap—aa Jiyy B.000.000 2 man s o,
5850029652 4 ply §lesd Jsru
Tty = il s S 1) e AR
3 adytiesy | 2213 - 62523 Ly
 DPPORR | | [ T .
20004882 4 syt Ao
009661722B8866 + Sl

Zannah Albarakah Holding

BTN/ V/VY il GBI agune

¥l dags (e 4

d3lS jg alll imJﬂpS_MPwi

A dald] Joeny daudiall (gaia aandld seas JiShiw sess [aswl OL pSasds
LSl &1y dsgaat dalall Iyl Jgl Yo gl ye digas Lyl Jaay (YEN - IVACYE)

28 Y Gagra Juy YIS (Y- ) 8 lafe gulul

28N gagra Jl Qgused g Blaasn (VO ) oyluie (S Ju
28 Y Gagaun Juy B plieg GlSLa (Y- ) 8)lsde SMLaIse Ju
2t Y gugaw Ju) Oy rieg Glo( VY ) o lade SLall Ju

B NURTTEE JU, Osakalyg I-.Sﬂ‘ld..’.l-‘ji( E+As ) oyladia Jlaayl

cove Badgill dllly g &S pill e dalgJuna (ol (99 dalls e slis agull 130 Jael a3

Whemd M Vel LTRSS Ll
LA et LETWN SRR o L0

da Te gl B ATRTAN sl i
gl g

(962268

it | 3R




[\Q<:Q$<‘ 2
S ——l—"':'-h.'
el INGRATION
e ‘1;"'\ |
A
ORT
RGLNRPORL 4 | .

~'?ﬁ:'#l.flztlﬁ,?+5m w e gladsar W s
- 5 Name Slﬂkucl Mﬂ!‘lamn‘md. ;e

Rt sl r’-‘*—ﬂ‘ﬂﬂiﬂfﬁw =
& 'ﬁi‘#"‘- £t *t-«ﬁ' el g CE LS gt A |

| BT
3 1424J08[15 4508 4m1§:ﬁ954—=m Jﬂf,ayi;ﬁ”“* ]

I\
ai'ril,l E 1033309632 e
©
ONF
;ﬁﬂ
v{SAUHGHAHHﬂD{<$HAKEEL{{{{{<{{<{{{<{{{£{{{<€
Eﬁﬁ11341{?IHEEEDZDE1Hﬁ3D§D?E<<<{{{{{<<c{{{<<







L 40 INSOIBEUL EHL 40 UHMH0 AR

" tbla I Irglie 4 QRO & bels Dlls




MAHMOUD SAID FAKHRY & SONS CO.

( A Joint Liability Company ) - Saudi Arabia
R, Jeddah 4030141585 - Rivadh 4030141585/ 001 - Al Khobar 2051028343

maGus

ducalialll g Linlg ()58 dunws dgas Ay

T-81-TALES jall - LT+ ILVEAD S o) I_,;..I._;.JI ol S 31 LT PRI

C.R. Juball 2055007578 88" YEYA L : oo

ol Reatiianae . headoffice@magusksa.com : .1g)3<I¥1 w

Website : www.magusintl.com international www.magusintl.com :wI .....:I._..'...J:,
CONFIDENTIALITY AND NON-

CIRCUMVENTION AGREEMENT

BETWEEN

Magus International a Division of
Mahmoud Said Fakhry & Sons Co., at
address P.O No.1320 Jeddah 21431

and with trade license number
4030141585

(hereinafter “Magus™)

AND

IR. Shakeel Mohammed - an employee of
Magus with passport number E 6411841
(hereinafter “Employee™)

WHEREAS

A. The Employee acknowledges that
during the course of his’her employment
with Magus he/she-may have access to, or
be given information by authorised and
unauthorised means, regarding but not
limited to, technology and technical
niethods, research, designs, business
practices and finances of Magus and of
third parties such as customers, suppliers or
agents, which may be of a sensitive,
proprietary or confidential nature whether
marked “Confidential” or not (hereinafter
“Confidential Information™)

B. The Confidential Information may
become known to the Employee through a
range of media such as email, written
documents or verbal communication;
however, all methods shall be governed by
this agreement and will remain the sole

A8 gl pally )l plid) pio ALG)

2w AT ol ol ) a3 A
dgana Ak g g B e p b Ay — JUgald ) G gila
P irm ¢ liny sl nlidy g A1 e
T V81040 g ladll Lpas 5 A, YIETY Baa

(ol o amg Lk gl L)

dala = agile 5l Jony Cilbga — den JE2 ol
g Lad Al LA) ) TENVALY B, i Gl
(il
: Ol G
s lelee [ale 38 Dla 4y g ks ()
g Sleglas o by o oS Al il
A b poae By Gk oo g sy R
Gollly Ll o el ¥ Ll Y] add
Jee Slelja] = pualeadll = Gigadl — Al
= oDanll Jia R Gl laly e gile <Dl iy
Qi 058 Sy A NS g sl
plag S gyl J ASLY — dulual) Jaylal
Ll L) 3 e g g Adkay G e
(A Sl g’ o 2my Lad
Uyma pual o oS Ao laghdi ()
2o Jia Ll e Al (Dls e il gl
S ksl @0, clad - g K
Gokl AS o ol aay LAl LY
s i go 1S AFUEY) 030 U e oS0 g

P.0.Box 1320 Jeddah 21431 - Tel. (02) 623-1633 - Fax (02) 620-4892
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P.O.Box 2188 Riyadh 11451 - Tel (01)478-7588 - Fax (01) 291-6913
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personal capacity or working as a an
employee, consultant, agent for or partner
in any entity or enterprise conducting
business which is in competition with or
the same as or similar to that of Magus)
refrain from enticing any employee of
Magus to leave, or any consultant,
customer, supplier dealing with Magus to
sever its relationship with Magus.

06-During the employment, the Employee
will not make any notes or memoranda
relating to any aspect of the business of
Magus which are not for the benefit of
Magus. Any such notes or memoranda will
belong to Magus.

07-The  Employee  during  his'her
employment shall not by words whether
written or spoken make slanderous or
libelous comments in reference to Magus,
to any other employee, client, supplier,
competitor, media, third party or
individual. The Employee recognises the
potential damage that such remarks could
have upon Magus and accepts that a
financial remedy may be sought to restrain
or secure compensation for any of the
foregoing. This provision shall continue for
an unlimited period of time following the
Employees termination of service.

08-The Employee acknowledges that
failure to comply with this agreement will
result in serious misconduct and may result
in automatic dismissal based on Article 65 of
Saudi Labour Law, and gratuity may be
forfeited as per Article 66 of Saudi Labour

Law. The Employee further acknowledges
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that damages may not be deemed an e Lo Jpanlly ce Cadl oSy Ade y usdle Jid
adequate remedy by Magus and therefore
injunctive relief or other equitable
compensation may be sought and obtained.
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property of Magus prior to, during, and
following service of employment.

THEREFORE, the Employee mutually
agrees to the following:
01-The Employee acknowledges the

damaging nature that the Confidential
Information may have if it were to be
disclosed to competitors, third parties,
customers, or placed in the public domain
and will therefore treat such information in
strictest confidence and in a fiduciary
capacity.

02-The Employee will not copy, remove or
destroy any Confidential Information
without the appropriate authority of Magus.

03-During employment with Magus and for
12 months following termination of service
for any reason whatsoever, the Employee
will not divulge either verbally or through
any media, sensitive information to any
unauthorised person, whether they are
another employee of Magus or a third
party, unless expressly permitted by
appropriate authority.

04- Such appropriate authority shall be
given at the discretion of Magus and shall
be in writing, clearly stating the
Confidential Information which may be
teleased by the Employee and to whom the
information is to be given to.

05-The Employee agrees that for 24
months  following  termination  of
employment he/she will (whether on a

tional www.magusintl.com
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