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Seeking a strategic position in a progressive organization that puts forward challenges and
recognition, with an opportunity to grow professionally and to employ my abilities with the
overall operations of the organization to achieve excellent performance.

A High-caliber individual with more than 4 years of experience in the Accounting field in
Pakistan. I have expertise in my work. I have a strong sense of professional development, and
can identify and implement processes that increase accuracy and efficiency.

 M.COM – 2016
 B.COM - 2014
 F.sc – 2012
 S.sc – 2010

M/s. Haider Electric Industry - PAK
Position: Accountant
Duration: January 2016 – 2020
Major Responsibilities:
1. Financial record-keeping: Maintain accurate and up-to-date financial records.
2. Financial statements: Prepare and review financial statements (e.g., balance sheets, income
statements).
3. Budgeting and forecasting: Help create budgets and forecasts.
4. Compliance: Ensure compliance with tax laws, regulations, and accounting standards.
5. Audits: Prepare for and respond to audits.

MUHAMMAD SUFYAN
E-mail:sufyan.chattha45@gmail.comContact # +966 546379218
Address: Riyadh, Saudi Arabia

PROFESSIONAL OBJECTIVE
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ACADEMIC QUALIFICATION
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6. Financial analysis: Analyze financial data to inform business decisions.
7. Data entry: Record financial transactions.
8. Reconciliations: Reconcile accounts (e.g., bank statements).
9. Invoicing: Process invoices and payments.
10. Reporting: Generate financial reports for management.
Additional Responsibilities
1. Tax preparation: Prepare and file tax returns (personal and business).
2. Financial planning: Provide financial advice to clients or management.
3. Internal controls: Implement and monitor internal financial controls.
4. Cash flow management: Manage cash flow and liquidity.
5. Accounts payable/receivable: Process and manage accounts payable and receivable.
6. Payroll processing: Process payroll and ensure compliance with regulations.
7. Financial modeling: Create financial models for forecasting and planning.
Specialized Roles
1. Cost accountant: Analyze costs and optimize processes.
2. Management accountant: Provide financial insights for business decisions.
3. Auditor: Review financial statements and ensure compliance.
Soft Skills
1. Problem-solving: Analyze financial issues and find solutions.
2. Time management: Meet deadlines and prioritize tasks.
3. Teamwork: Collaborate with colleagues and clients
This role allows me to leverage my expertise in quality management systems while contributing tothe continual improvement of operational excellence within the organization.
M/s. New Eleven Star Ceramics PAK
Position: Financial Analyst
Duration: 2021 – Aug 2023
Major Responsibilities:
1. Financial analysis: Review financial statements; identify trends, and spot potential issues.
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2. Forecasting: Create financial models to predict future performance.
3. Reporting: Present findings and recommendations to management or clients.
4. Data analysis: Work with large datasets to identify insights and opportunities.
5. Strategic planning: Help develop business strategies based on financial analysis.
6. Financial modeling: Build models to forecast revenue, expenses, and cash flow.
7. Variance analysis: Identify reasons for differences between actual and forecasted performance.
8. Ratio analysis: Calculate and interpret financial ratios (e.g., profitability, liquidity).

M/s. Methal Shamal Factory
Position: Stock Manager
Duration: NOV 2023 – TILL DATE
Major Responsibilities:
1. Inventory Management: Monitor and manage inventory levels, ensuring optimal stock
quantities.
2. Stock Control: Track inventory movement, identify discrepancies, and resolve issues.
3. Ordering and Procurement: Order stock, negotiate with suppliers, and manage relationships.
4. Stockroom Organization: Maintain a clean, organized, and efficient stockroom.
5. Stock Takes: Conduct regular stock takes to ensure accuracy and identify discrepancies.
6. Reporting: Provide inventory reports and insights to management.
7. Inventory Optimization: Analyze inventory data to minimize waste and optimize stock levels.
8. Supplier Management: Manage supplier relationships, negotiate prices, and resolve issues.
9. Manage stock receiving and shipping: Oversee receiving and shipping processes.
10. Identify and resolve stock issues: Address stock discrepancies, shortages, or damage.
11. Implement inventory procedures: Develop and implement inventory management procedures.
12. Train staff: Train staff on inventory management procedures and best practices
13. Industry research: Stay up-to-date on industry trends and market conditions
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1. Financial analysis: Experience with financial statement analysis and reporting.2. Accounting software: Proficiency in Global professional or other accounting software.3. Excel skills: Excel skills, including formulas, pivot tables, and charts.4. Tax knowledge: Familiarity with tax laws and regulations.5. Attention to detail: Accuracy and attention to detail in financial work.6. Analytical skills: Ability to analyze financial data and identify trends.7. Communication: Effective communication of financial information to non-accountants.8. Time management: Ability to meet deadlines and manage multiple tasks.9. Organized: Ability to manage multiple projects and deadlines.10. Proactive: Anticipating and addressing financial issues before they become problems.11. Team player: Collaborative and supportive team member.12. Adaptable: Ability to adapt to changes in financial regulations or company policies.

 MS Office Global Professional Accounting Software Microsoft Outlook

Passport No: AP5541302
Date of Birth: 16th September, 1993
Religion: Muslim
Nationality: Pakistani
Marital Status: Married
Languages known: English, Urdu, Punjabi, Arabic

COMPUTER SKILLS

PERSONAL DETAIL

STRENGTHS
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